Holy Family Parish, Nottingham

The churches of St Augustine’s, Our Lady & St Edward’s & Sacred Heart
in the Diocese of Nottingham

Adult Faith
Formation

Coordinator

Job Information




Introduction
The Catholic Parish of the Holy Family serves the East side of Nottingham.

Our churches; St Augustine’s, Woodborough Road — covers Mapperley Park, St Ann’s and City Centre
Our Lady & St Edwards, Gordon Road — covers St Ann’s, Thorneywood and City Centre
Sacred Heart, Carlton Hill — covers Carlton, Sneinton, Gedling and outlying villages

Each church was a parish in its own right until January 2021, when Bishop Patrick McKinney decided that the three
would come into a single parish, served by one Pastoral Leadership Team.

The local area; The parish covers a mixture of inner city, suburbs and villages. There are areas of high deprivation
but also of relative affluence. We have housing estates, country parks, the River Trent, great transport links into the
City and we serve a vibrant community in the great city of Nottingham. Holy Family Parish is a diverse and
cosmopolitan community with many nationalities and language groups playing their part in the community

Schools; The parish has three Catholic Primary schools with strong links to the church communities and these
schools feed into the three Catholic Secondary schools in the city. The schools and parish come together on multiple
occasions throughout the year to celebrate feast days and other elements of parish life.

Religious; We are fortunate to already have the presence of three orders of religious sisters in the parish; Presentation
Sisters (based at St Augustine’s Church), Vocations Sisters, and Sisters of St Joseph of Peace (St Joseph’s Convent
next to Sacred Heart Church)

Community facilities; Two of our churches, St Augustine’s and Sacred Heart, have well-used community halls, and
Our Lady & St Edward’s has a café area and adjacent meeting room. Our Parish foodbank is housed at Our Lady &
St Edward’s.

The Parish is led by the Pastoral Leadership Team, Parish Pastoral Council and Finance Committee. Their respective
responsibilities are outlined below.

Community Coordinator; this full-time role was created in 2020 to manage the day-to-day operation of the parish,
leaving clergy and others to focus on pastoral ministry. The Community Coordinator works closely with the Parish
Priest, other members of the Pastoral Team and parish volunteers to ensure the smooth running of the parish and its
development.

Faith and community life

The parish has a regular rhythm of prayer each week which includes the celebration of Mass, Exposition and
Benediction, Scripture Reflection group, Christian Meditation, praying the Divine Office and the Sacrament of
Reconciliation. During particular liturgical seasons, we pray the Rosary in neighbourhood groups and Stations of
the Cross are prayed, Taize prayer evenings take place and prayer groups meet.

Sunday Mass is celebrated in each church every Sunday morning. The parish also provides a weekly Italian language
Mass and a monthly Vietnamese language Mass.

Pilgrimage opportunities are offered through the year to Walsingham, Padley, Beauvale, Mount St Bernard’s Abbey.

Catechesis takes place throughout the year to prepare people for the Sacraments; RCIA for adults wanting to become
part of the church, Baptism preparation takes place 4 times a year, Marriage Preparation is run over four evenings
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once a year for couples from across the city parishes, preparation for 1st Reconciliation and Eucharist takes place at
each church with a shared programme. Confirmation preparation takes place every other year. Children’s Liturgy
takes place at each church during Sunday Mass.

The Baptism and 15t Reconciliation and Eucharist catechesis focusses on the parents being formed and supported, so
that they can discharge their responsibility as the ‘first and best teachers of their child in the ways of faith’.

The parish also offers other opportunities for adults to grow in their faith; occasional talks and courses, training for
catechists and liturgical ministers ......

Social life; the parish enjoys being together and a lively programme of social events includes; BBQ at St Augustine’s,
Race Night, Car Boot Sale, Vietnamese meal, Summer Fair, Quiz Night, Cheese and Wine evening, St Patrick’s Night,
Parish Ministry Party .....

Community outreach; the parish has a particular care for those in need exercised by; St Vincent De Paul Societies
(visiting of the elderly and provision of a foodbank), Drop-in-cafes (weekly at Our Lady & St Edward’s and Sacred
Heart), Cafod Live Simply Group, pastoral visiting with Holy Communion, support of local prison chaplaincies,
drop-in-refreshments after weekday Masses, family activity afternoons during school holiday and much more.

Parish Pastoral Council
e Chair; Gerard Whittle. Vice Chair; Diane Flynn

e Members; Denise Leigh, Fila Onorati, Sue Rahilly, Mariusz Balabanski, Ernest Nkamta, Fernando Casal,

Viet Nguyen. Minutes secretary; Catherine Campbell. President; Fr Joe. In attendance (ex officio); Diane
Williams (Community Coordinator) and other members of the Pastoral Team as necessary.
e Parish Pastoral Council responsibilities
o Strategic direction of the parish, strategic finance including authorising payments over £10k,
buildings, social life, inclusivity, safeguarding

e It will meet 4 times a year and receive reports from the Pastoral Team.

Pastoral Leadership Team

e Members; Frs Joe, Marcus, Deacon Anthony. Sisters Philomena and Patricia. Pauline Baptist, Gerard
Whittle, Diane Flynn, Diane Williams.
o  This team meets each fortnight and is responsible for the
o day-to-day running of the parish, liturgical and prayer life, catechesis and faith formation, pastoral

care, outreach.

Parish Finance Committee
e Chair; Nathan Sanicharane
e Members; Andrea Haywood, Clare Soar, Melvin Bamuh. In attendance; Fr Joe and other clergy as
necessary, Diane Williams.
e  This Committee will meet 4 times a year and will
o scrutinise each financial quarterly figures, scrutinise the Annual Return, set pay rates for staff, take
responsibility for coordinating fundraising for particular projects or needs that arise, authorising

payments above £5k, set and monitor a budget, report to the parish on an annual basis



The role of Adult Faith Formation Coordinator

In 2018, Fr Joe Wheat identified a need for the then Parish of Sacred Heart to employ someone to lead and
coordinate catechesis and faith formation for adults. Partly born out of his experience of a similar role in one
of his previous parishes but also recognising that helping adults grow in their faith was essential for the
future of the church, discussions were held in Sacred Heart parish, a partnership was struck with the then
neighbouring parish of Our Lady & St Edward’s and the role was created. After a rigorous application
process, Mrs Pauline Baptist was appointed to the role.

Since then, the role has grown and developed to cover the whole parish of the Holy Family and has led to a
high level of support for catechesis and other formation opportunities for adults.

This person is integral to the Pastoral Leadership Team and ministry in the parish. The role is an essential
element of our engagement with those who come seeking the Sacraments and a vital way in which we
connect with adults who want to explore and grow in their faith.

In addition to the regular pattern of Sacramental preparation and catechesis, the post gives someone the
opportunity to innovate and develop the faith formation offered by the parish. This is a parish that never
rests on its laurels and is always looking for new and creative ways to engage with our core community and
those on the peripheries of the church.

Due to Pauline’s retirement from the role at Easter 2024, the Parish of the Holy Family seeks to continue this
good work and appoint a successor.



Job Description

Job Title: Adult Faith Formation Coordinator
Main Purpose of Post To work with the Pastoral Leadership Team and parishioners to provide adult
formation in faith in the parishes.
Responsible to: The Diocesan Trustees, through the Parish Priest and Chair of the Parish Pastoral
Council
Hours 10 hours a week, to be worked flexibly according to need
Salary £14.40 per hour (Real Living Wage +20%)
Job purpose
. To coordinate and support opportunities in the parishes for the faith formation of adults, through
sacramental preparation programmes and other opportunities for adults to grow in faith
o To ensure that adult faith formation is organised and delivered to a high standard to provide effective
evangelisation for adults in the parish communities.
Key tasks
1. Be part of and work with the Pastoral Leadership Team in the parish, attending the fortnightly
meetings.
2. Provide opportunities for adult faith formation outside of sacramental catechesis. i.e. retreat days,
Alpha course, pilgrimage opportunities, Scripture reflection ......
3. To work with and support the Baptism preparation catechists to organise and deliver 4 programmes
each year to parents.
4. To work with the First Reconciliation and Communion catechists to deliver parents sessions during
the course and support the delivery of the programme to families.
5. To work with the Pastoral Leadership Team and the catechists to organise and deliver an annual
Marriage preparation programme.
6. To work with the Pastoral Leadership Team and catechists to organise and deliver the RCIA
programme.
7. To identify and train catechists and leaders to assist in all catechetical programmes and provide
continuing support, resources and training.
8. To work with the Community Coordinator to promote all opportunities for adult faith formation.
9. Engage with Diocesan and national opportunities for adult faith formation.
10.  Liaise with others fulfilling similar roles in the Diocese, taking opportunities for mutual support and
networking
11.  Undertake training and development opportunities related to the post as agreed with the Pastoral
Team.
12. To carry out any other reasonable duties within the overall function commensurate with the grading

and level of responsibility of the post and reasonably requested by the Parish Priest and/or
Community Coordinator.

At all times the post holder is required to work to and within the Mission Statement and policies of The Nottingham Diocesan

Catholic Diocese and to have regard to the teachings of the Catholic Church. There is a genuine occupational requirement that
the successful applicant is a practising Catholic in good standing in the Catholic Church.



Person specification

Attributes Essential Desirable
Qualifications GCSE Maths and English at grade C or above (or Theological qualification
equivalent) CCRS or BCC diocesan
qualification
Experience Parish and/or school-based catechesis with adults Experience of work in

Catholic education

Personal qualities

Understanding of and sympathy for the Catholic
faith. It is a genuine occupational requirement that
the person is a practising Catholic in good
standing in the Church.

Attention to detail

Trustworthy

Flexible

Polite

Professional

Positive attitude

Learns and adapts easily

Friendly

Works effectively with others

Reliable

Presentable with awareness of good personal
hygiene

Discretion

Confident and assertive
Creative

Conscientious
Proactive

Uses initiative

Job or technical Effective use of Microsoft Word and similar Effective use of various
knowledge/skills applications media in catechesis

Ability to email and access information via the Experience of delivering

internet training to adults

Ability to communicate matters of faith and

theology in a creative way
Administration and Accurate Experience of leading
organizational Methodical teams of catechists
knowledge/skills Ability to prioritise work

Able to work to deadlines
Ability to work as part of a team and encourage
collaboration

Communication skills

Clear speech/voice

Legible handwriting

Letter and email writing

Ability to communicate with a wide variety of
people of all ages

Ability to engage adults in conversations and
discussions about faith.

Ability to present to different sized groups of
adults in a creative way and confident manner.

Good negotiation skills
Complaint/compliment
handling




Terms and conditions
The Trustees of the Diocese of Nottingham are the employer and discharge all functions related to pay and rations,
pension scheme, sick pay and all employee contracts and policies.
Hours of work; 10 hours per week. The post requires flexible working with some evening/weekend working as
necessary.
Place of work; Community Office, Sacred Heart Community Centre, and flexible working from home as necessary.
The role involves work across all three sites in the parish.
Salary; £14.40 p/h
Line manager; For all operational matters; The Parish Priest and Community Coordinator

For employment issues; Diocesan Chief Operating Officer

Safe recruitment; The Diocese of Nottingham is committed to the safeguarding of children and vulnerable adults.
As this role will involve working alongside vulnerable adults at times, a clear DBS will be required for children
and vulnerable adults, at enhanced level. Safe recruitment processes will be followed at all times.

Recruitment

Closing Date; 12 noon on Monday 8t April 2024
Interviews; tbc

Start date; mid — end June



If you are
e Looking for an exciting and challenging role
e A good communicator with excellent people skills and experienced in adult catechesis and faith formation
e Willing to work as part of a team, lead others and take initiative when necessary
e A baptised, committed and practising Catholic
e Excited about supporting adults to grow in their faith

Then this exciting role is for you

We can offer you
e An experienced, supportive and skilled Pastoral Leadership Team to work with
e A strong parish community already working together with a great vision for the future
e A real challenge to help us shape the Catholic community in our area of Nottingham.
e Opportunities to develop your skills
e The satisfaction of seeing people in the parish grow in their faith




